	Safeguarding

ALLEGATIONS AGAINST ADULTS 

who work with or on behalf of Barnardo’s
Reporting Form
If the information to be shared does not fall within the definition of a safeguarding allegation, please use the Safeguarding Serious Incident form (SSI) to report your concern. 


1. A safeguarding allegation is information which comes to light which suggests that an adult working for or on behalf of Barnardo’s has or may have: 

· behaved in a way that has harmed a child, or may have harmed a child 

· possibly committed a criminal offence against or related to a child 

· behaved towards a child or children in a way that indicates they may pose a risk of harm to children 

Working Together to Safeguard Children 2018
This also includes historical information about abuse an adult may have experienced as a child whilst in receipt of services from Barnardo’s.
2. All departments in the organisation should use this form. It should be completed as soon as possible (and within 24 hours) by the manager receiving the allegation and signed off by the relevant regional managers before being forwarded to the confidential mailbox Safeguarding@barnardos.org.uk and relevant corporate leads. Managers are reminded about the confidential nature of the content of these forms and care should be taken to ensure they are forwarded only to those individuals listed below: 

· Head of Corporate Safeguarding 

· Corporate Director Children’s Services (England), (Safeguarding Lead Director)

· The Region/Nation/Commercial Director, Head of Business (Business Lines or relevant Corporate Director as appropriate)
· Relevant Line Manager
· Head of Volunteering (where appropriate)

· Local People Team 

· cc:  Chief Executive  

	Allegation made Against  (name)
	
	Date of alleged incident


	Staff

	Volunteer
	Carer
	Other (please specify)

	Role/ Job Title 
	

	Dept /Service Shop/Project
	

	Manager receiving allegation
	
	

	Contact Details 


	
	

	Details of person to whom allegation was reported (if different from above)
	
	

	Name of Person making allegation


	

	Relationship to child/vulnerable adult 
	

	Contact details


	


	Details of Allegation


	Alleged Victim Details (name, dob/age, gender etc)

	


	Nature of Allegation 
(E.g. Neglect, Sexual, Physical or Emotional Abuse, Restraint)
	


	Brief Description of Allegation 

	


	Immediate actions taken by line manager (the adult concerned should not be spoken to at this stage)


	To ensure safety of this child/vulnerable adult 
To establish if there have been any previous concerns made against this adult either in this role or in previous posts
To establish if there have been any previous allegations made in relation to this child/ vulnerable adult

To establish what records were made, if any, by the subject or any observers after the alleged incident 




	Information shared/Internal Advice sought (before any contact with subject of allegation)


	
	Name
	Date
	Advice

	Regional Safeguarding Lead
	
	
	

	Corporate Safeguarding

(Head of Corporate Safeguarding)


	
	
	

	Local People Team
	
	
	

	Other
	
	
	


	Contact/ Referral with Local Authority Child Protection Services/Trust/ Designated Officer (LADO) 


	Date:
Name and Contact Details:
Advice:



	Outcome

	Initial Outcome:
Date of first review (within 4 weeks) 


	Form completed by:

Date:
	Line AD/AHoB/RBM:

Date:
	Head of Corporate Safeguarding/Corporate Director Children’s Services (England):
Date:

	Outcome of second review 
Date of third review (if needed - subsequent reviews should take place every 4 weeks until the allegation is concluded):


	Form completed by:

Date:
	Line AD/AHoB/RBM:

Date:
	Head of Corporate Safeguarding/Corporate Director Children’s Services (England):
Date:

	Final Outcome Summary



	Form completed by:
Date:
	Line AD/AHoB or Manager:
Date:
	Director/HoB:

Date:
	Head of Corporate Safeguarding/Corporate Director Children’s Services (England):
Date:


	Notifications to External Bodies 
Senior manager in local authority or Health and Social Care Trust, referral to national disqualification/ unsuitability lists, notification to regulatory body and/or notification to SW Council of respective country)

	


	Lessons Learnt
(Please identify any learning, which has emerged from this incident, and actions, which have been taken to date.)

	


****************************************************************
Head of Corporate Safeguarding:
Date Allegation closed on system:
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