GENERAL RISK ASSESSMENT FORM

For recording general risk assessments in all Departments, except Fundraising Events for which there is a separate form.

The signed hard copy of the completed form should be kept on file at the workplace. Services should store an electronic version in their Health and Safety Workgroup folder in their area of Livelink.

	LINK to Holidays, Trips and Activities Guidance 
	Link to General Risk Assessment Guidance 
	Link to CS General Risk Assessment Checklist 

	Office, Service, Shop or Group: 
	Region/Nation:
	Date(s) of Activity: 

	Activity Details:
	Number of Service Users: 
	Number of Workers: 

	Assessor: 
	Job Title: 
	Assessment Date: 
	Next Review Date: 

	Dates of Previous Reviews:
	
	
	
	
	
	
	

	Responsible Manager:  
	Signed: 
	Senior Manager: 
	Signed:


	Severity of harm/Loss
	Superficial
	Minor
	Major
	Death/Catastrophic

	LIKELIHOOD 
	
	
	
	

	Very Likely
	Medium Risk
	Medium Risk
	High Risk
	High Risk

	Likely
	Low Risk
	Low Risk
	Medium Risk
	High Risk

	Remote
	Insignificant Risk
	Insignificant Risk
	Insignificant Risk
	Low Risk


	
	Risk Acceptable
	
	
	Risk Level to be Reduced if Reasonably Practicable
	
	
	Unacceptable Risk


	Hazards
Affecting people and/or property
	People/Property
Who or what might be harmed?
	Current Controls
What is in place at the present time?
	Severity
Select from Matrix above
	Likelihood
Select from Matrix above
	Risk Level
Given by Matrix.

Use To Prioritise
	Additional Controls Needed
If extra controls are needed please provide action plan for putting in place

	The use of photographs of children and young people being posted on the social network


	
	
	
	
	
	Action:-  
By Whom:-

By When:-

	Abusive information posted either about our service, another service or a young person


	
	
	
	
	
	Action:-  
By Whom:-

By When:-

	The group could put parents/carers and children and young people at risk


	
	
	
	
	
	Action:-  
By Whom:-

By When:-

	A young person asking for urgent help
	
	
	
	
	
	Action:-  
By Whom:-

By When:-

	Information being publicly available can pose a risk to some service users


	
	
	
	
	
	Action:-

By Whom:-

By When:-

	Young people becoming ‘friends’ as a result of joining our network
	
	
	
	
	
	Action:-

By Whom:-

By When:-

	Specifically for Facebook Groups – members could talk to each other using Chat without the administrator knowing/being able to review conversations
	
	
	
	
	
	Action:-

By Whom:-

By When:-


	Required Level of Provision for First Aid : 


	Summary of Supervision Arrangements/Ratios: 
Staff 2:

	Persons Informed of Results of Risk Assessment: 

	Controls incorporated into local safety rules for the workplace Policy Guidance & Template  YES/NO/NA

	Do any persons have individual risk assessments to be read in conjunction with this general risk assessment? YES/NO

	Have appropriate due diligence checks been carried out on external activity/service provider(s) or venue(s)?  Guidance  YES/NO/NA 
If yes, were the checks satisfactory? YES/NO 

	Other Comments/Information: 



