
Filtering Rules

General Principles:

For any Standard and Enhanced applications AccessNI will:-

· Consider all convictions, cautions, informed warning and details of diversionary youth conferences held on criminal record databases for disclosure;

· Apply the filtering scheme rules, as set out under ‘The Rules’ below;

· Remove any convictions or cautions etc that fall within the filtering scheme; and

· Disclose the remaining relevant information on disclosure certificates – this applies equally to the Applicant’s copy and the Registered Body’s copy.

For Enhanced Disclosure only: the police may decide to include information about convictions and/or cautions etc that have been filtered by AccessNI on the basis that they “might be relevant and ought to be disclosed”. If this is the case the information will not be shown in the convictions or cautions section of the certificate but in the “other information” section of that certificate.

The Rules:
AccessNI will apply the following rules to information held on any individual contained in central records; 

· any conviction or caution, diversionary youth conference or informed warning for a specified offence (see below) will not be filtered. 

· any conviction resulting in a custodial sentence (including a suspended sentence) will not be filtered. 

· a conviction for trying to commit a specified offence will not be filtered.
· a conviction for encouraging or helping someone else commit a specified offence will not be filtered.
· a conviction for a non-specified offence for an adult will be filtered after a period of 11 years and 5½ years for those under 18 at the time of conviction.
· Cautions for non-specified offences will be filtered after a period of 6 years for adults and 2 years for those under 18 at the time of conviction. 

· Diversionary youth conferences will be filtered after 2 years for those under 18 at the time of conviction. 

· Informed warning for non-specified offence will be filtered after one year for adults and those under 18 at the time of conviction. 
A list of specified offences can be found at AccessNI list of specified offences. The list includes a range of offences which are serious, relate to sexual or violent offending or are relevant in the context of safeguarding. It would never be appropriate to filter offences on this list. In addition, the legislation covers equivalent offences committed overseas. 

Point of Note : a caution is not a conviction. Therefore where an individual has a caution and a conviction, they are separately considered under the filtering rules. Even then, it will only be removed if it does not appear on the list of offences which will never be removed from a certificate. 

Further information can be found on the Northern Ireland Department of Justice website and AccessNI criminal record checks | nidirect
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