Dynamics (D365) Request Form

Adding a Contingent Worker


You should use this form if you have an Agency Worker, External Consultant or a person who is externally seconded working at your service/section and they require access to Barnardo’s I.T. systems. Their details must be added to Dynamics 365. They will be given a contingent worker number. 

Dependent upon their role they may also require a criminal records check via the DBS, Disclosure Scotland or Access NI which will be recorded on their contingent worker record in Dynamics 365. Regardless of whether they also require access to Barnardo’s IT systems, if a DBS check is required a contingent worker record will therefore need to be created so the result can be recorded.

When the worker no longer works for Barnardo’s, you must inform your Local People team so that their record can be ended with their appropriate leaving date.

Please complete all the fields below, if appropriate, and email the form to the Recruitment team who will create an Dynamics 365 record for this worker. 
	Start Date
	

	Temporary Agency Worker, Externally Seconded,

External Consultant, Student Placement (Please Choose)
	

	Agency/Consultancy Name
	

	NI number 
	

	Title
	

	Forename
	

	Surname
	

	Date of Birth (--/--/----)
	

	Home Address including postcode


	

	Contact telephone number
	

	Cost Centre
	

	Job Title
	

	Supervisor
	

	Direct Reports (Yes/No)
	

	Contract End Date 
	

	Type of Check (DBS, Disclosure Scotland (PVG), Access NI) 
	

	Reference Number
	

	Date of Issue of Check
	

	Any Additional Information
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