[title]

[publish date]
[title]

[publish date]

[image: image1.jpg]Barnardo's




Policy

Date:07.07.23 
Review Date:31.03.24
_____________________________________________________________________________________________
Eyesight testing and spectacles - work with display screen equipment (DSE) 

1.
Eyesight testing

Employees who are required to use a computer screen:

· on a regular day to day basis; or 

· are experiencing difficulty in focusing on the screen; or 

· are recommended to have their eyesight tested for screen work by a qualified optician
Barnardo's will reimburse the fee charged for a DSE-related eyesight test if the employee: 
· gets approval of their Line Manager before the test appointment is made;

· has a valid receipt endorsed by the optician that the test was DSE related, and

· they have had no similar claim in the past two years.

2.
Spectacles

Employees who have had an eyesight test and have been prescribed special lenses for DSE work, will be reimbursed by Barnardo's an amount which is the lesser of -

· the cost of the special lenses (or spectacles if a new frame is needed) or
· maximum claim limit of £45

The actual amount claimed should be –
· the cost of the lenses if fitted in the employees own frame; or
· the cost of the frame and lenses where new spectacles are required; or

· the difference between –
i) the cost of normal corrective lenses for reading and/or distance vision; and 
ii) the cost of multi-purpose lenses which include eyesight correction for DSE use (for example, graduated focus lenses).

N.B.
Re-imbursement will not be made in respect of spectacles or lenses which provide correction for only reading and/or distance vision, even if they are to be used for DSE work.

Claims for re-imbursement should be made via the Dynamics 365 Expense Management Module and authorised by the line manager. Guidance for submitting expenses can be found on Inside Barnardo’s.
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