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Form

Date: 06.04.24

Review Date: 05.04.27

_______________________________________________________________________________________________________
Maternity/Adoption Leave Curtailment Notice
You should complete and submit this form alongside an ‘Entitlement to SPL Declaration Form - mother/main adopter’ (which can be downloaded from Inside.Barnardo’s).

Please consider very carefully before you submit this form. Once the form is submitted, you can withdraw your maternity/adoption leave curtailment notice only in limited circumstances.

The date on which you end your maternity leave must be at least:

· eight weeks after the date on which you provide this notice to the organisation;

· two weeks after you give birth; and

· one week before what would have been the end of your additional maternity leave.

	Name of colleague:
	 

	Job title:
	 

	I wish to bring my [ordinary/additional] [maternity/adoption] leave [and statutory pay] to an end to be able to take shared parental leave.

	I wish to end my [ordinary/additional] [maternity/adoption] leave on:
	 

	I wish my statutory [maternity/adoption] pay period (if applicable) to end on:
	 


Signed:  ……………………………………………………………………………    Date:  ………………………………
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