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Parental Bereavement Leave – Request Form 

If you wish to take Parental Bereavement Leave you should complete this form and pass it to your line manager within the following timescales:
· After the initial 56 days following the death of the child, or stillbirth and within 7 days of the date on which the leave is intended to be taken. 

· No later than the 56th week after the death of the child, or stillbirth.
	Your Personal Details

	Name
	

	Job title 
	

	Work base/department
	

	Parental Bereavement Leave Application

	Date of child's death: 
	

	This is notify you that I am eligible for parental bereavement leave on the following grounds (see section 3 of the Parental Bereavement Leave Policy):
	

	I would like to take parental bereavement  leave in the following blocks:

Or 

I would like to take parental bereavement  leave on the following days
	2 x 1 week blocks*, commencing on:

 ………………… and ………………….. 

1 x 2 weeks block*, commencing on:

………………………………………...
…………………and ……………….

…………………and ……………….

	Other Leave

	I understand that I may request other leave to follow on from parental bereavement leave and must follow Barnardo’s procedures for authorising such requests. These are available on Inside.Barnardo’s.  
	Complete as relevant:


I am considering requesting:

Annual Leave of …………… weeks




Please now sign your completed form and pass it to your line manager.

Signed:………………………………………

Date:…………..………………….

 * delete as applicable

____________________________________________________________
Manager 

Once you receive this form, please check the details and forward to your Local People Team for processing.

Signed ……………….……..…………..…... 

Date:…………..……………...…….
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